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EXl'l<:NDITURE REGULATIONS OF PUNJAB BACKWARD CLASSES LAND
 
DEVELOl'MENT AND FINANCE CORl'ORATION
 

In exercise of the powers conferred by section 34 of the Punjab Backward Classes 
Land Development and Finance Corporation Act, 1976 (Punjab Act No, 27 of 1976), and with 
the prt:vious sallction of the State Governmenl, the Board hereby makes thc following 
regulmions, namely :­
I, Short Title:- The Regulations shall be kno\\TI as the Punjab Backword Classes Land 

Development and Finance Corporation (Expenditurc Rcgulation) 1979. 
2.	 Commencement :- These regulation shall come intolorce with effect from 29th lmllla')', 

1979. 
3.	 Definition ;-In the Regulations:­

(a)	 '"111e Acl" means "'Ine Punjab Backward Cl~s Land Deve!optnt:nt & Finance 
Corporation Act, 1976 

(b)	 "Expenditure Regulatioos"means ""Ine Punjab Backward Classes I..and l1evelopmcnt 
& Finance Corpocation (Expenditure Regulation), 1979". 

(c)	 '"Corporation" means 'The Punjab Backward Classes Land Development & Finanu: 
Corporation set up under Section 3(I) ofthe Act. 

(d)	 ""Year" shall mean the financial year, Le" the ycar ending 31st March. 
(e)	 '"Board" means 'The Board of Directors' constituted under section 7 (1) of the 

Act. 
(f)	 "Executive Director" in relation 10 any power exereiseable by him shall include 

& shalla]ways be dccmed to have included any Director or Officer authorised 
by the Government of State of Punjab to exercise the powers and functions of 
the Executive Director during the temporal)' absence ofthe Executive Director. 

(g)	 "Secrctary" in relation to any poWLT L"Xerciscd by him includes an officer authorised 
by the Executive Dircctorto exercise the powers ofthe Secretary during thetcmporary 
absance ofthe Secretary from the head office ofthe Corpocatioo und shall include the 
Accounts Olliccr to the extent ofspecific delegalion that may be made in his favour by 
the ExlX:utive Director generally or for specified periods of time. 

(h)	 "'Accounts Officer" in relation to any powers exereised by him includes an officer 
authorised by the ExC(;utive Director to exercise the powm of the Accounts 
Officer during the temporary absanee of the Accounts Offieer from the Ilead 
Office of the Corporation, 

(i)	 Othcr tenns and expressions have the same meaning respectively assigned to 
them in the Act. 

4.	 Powen conferred by other regulations not effected :- Nothing in these Regulations 
shall limit or derogate from any powers conferred on, or delegated to the Ex~utiveDirector 
by or under the general Regulations of the Corporation, nor shall anything here in apply 
to the granting of loans or advances subscribing to debentures or expenditure ineurred 
in connection therewith or incidental there-to or to the doing ofany other act which is to 
be done or is required to be done in the prescribed manner by or under the provisions of 
the Act or by any specific regulation made or to be made thereunder. ' 
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S,	 Control of Esecutive Director Over S«retary and the Accounts On"t«r :. The 
exercise of powen delegated to the Sccrttary ortheAccounts Offieer as the case may 
be, by or under these Regulations shall be subject 10 such general or special orden 
as may be issued to the Secretary or the Accounts Officer, by the uecutive Director 
from time to time. 

6.	 Passing Offieer to SIotisfy regardinl reasonableoess ofClaims :- Before authorising 
the payment of any bill or claIm the authority empowered 10 pass the bill or claim 
shall satisfY itself that the bill or elaim is reasonable and in the case ofbill or elaim or 
any anicle of dead stock. stationery or stOttS purchased for the Corporation. that the 
necessary steps hl\e been or will be taken to keep a proper record in respect thereof. 

7.	 Prior varificatioD of bills :. No payment may be made on behalfoflhe Corporalion 
unless the relati\'e bill or claim in respect thereofhas been duly verified and has been 
passed for payment by an authority competent to incur the expenditure tmder lhe 
Regulations. 

8.	 Then tenden may oot be called :. 
(I)	 Except in the circumstance mentioned in sub-clause (a) or (b) ofclause (2) of this 

Regulation no article of dead stock stationery or stores involving t01a1 expenditure of 
more than Five hundred at a time in anyone instance may be purchased by or on 
behalfof thc Corporation unless tenders or quOlations thcrefor have been called from 
atleast three reputed firms, suppliers or contractors on Government approved list. 

(2)	 It will nOI be nC(;cssary 10 call tcnders or quotations in the following circumstances. 
(a)	 Wherc the supply is oblained from a Government institution or from Contactors 

approved by Government for supply of such articles Itlpproved rates. or 
(b)	 Where articles are required urgently and delay will cause serious inconvenience 

or dislocation of work if the purchase thereofis deffered untill after the tender.; 
or quoeations have been called for and examine. 

(3)	 The reasons for making purchase without inviting lendors or quotations shall be 
recorded in writing in every case. 

9.	 EserciR ofPowcn of s«relary durinl his absence :. 1lIepcM'trS exertisableunda 
these Regulations by the Secretary fM)' in his absence be exercised by .such odIer offlCmi 
as may be authorised in writing in this behalfby the Executive Direaor. 

10.	 E.uablisbmeal Aceouat:_ 
(I)	 The: OtpCnditure under the following beads ofEstablishment Account may be incurred 

by the Seeretary or Accounts Officer u and when claims become plI)'able provided 
that the payments are abmissible Wlderthe Rules and Regulations of the C.-potation 
and also terms and appointment ofofficer and other emplo)'ccs concerned :­
(a)	 Pay including special pay. 
(b)	 Dearness allowance. 
(c)	 Compensatory Allowance. 
(d)	 House Rent Allowance. 
(e) Conveyance Allowance.
 
(0 Contribution of Provident Fund.
 
(g)	 Leave Salary Contribution. 
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(h)	 Pension Contribution. 
(i)	 House Rent Contribution, 
(j)	 Interim Reliefi' Adhoc relief. 

(2)	 Gntuity and payment on eompusionate grounds :. All expenditure under this 
head require the specific approval of the Board in each case. 

(])	 Medial Reimbursemul Bills :- All expenditure under this head shall be incurred 
with the specific approval ofthe following officers/authorities upto the limit indicated 
against cach :­
R~ No. 10(3) Amended in I16tb m«ting of BOD beld on 28-11-08. 
Name ortbe sanctioning nlbority Amount 
(I) Executive Director Uplo Rs. 25,000 in an individual case per mooth 
(2) Chairman	 Exceeding Rs25,OOOin an Individual case per month 

100b)	 Genenl Cbarges Accounts;· (I) Directors Fees and other Allowances:· 
Directors Fees and other Allowances may be paid by the Secretary in accordance with 
the provisions of the rules framed by the Government under Section ]5 of the Act. 

(2)	 Auditors Fen and upenses ;. Auditors fen and other expenses may be paid by the 
Secretary on such scale as may be fixed by the Board, 

(])	 Law Charges :- Monthly retaining fees as may be payable to a legal Adviser of the 
Corporation under the terms of his appointment duly approved by the Board shall be 
paid by the Secretary or Accounts Officer. All other expenditure under this head also 
be paid by the Secretary upto the financial limit ofRs. 1000 at a time with the sanction 
of the Executive Director and Rs. 1500 at a time with the sanction of the Chairman. 
Expenditure in excess ofthese limits shall ordinarily require the specific prior approval 
of the Board.. but in case of urgency and emergency the Executive Director may incUIT 
any such expenditure and report his action in that behalf to the Board at its next meeting 
for e~post facto sanction. 
Reg No. 100b) 3 Amended in 65th m«ting or BOD held on 30-12·91. 
Name ortht sanctioning lulbority Amount 
( I) Executive Director Upeo Rs. 10,000 + I0% at I time as I ekl'tage 
(2)Chainnan UptoRs.15,OOO+10% atltimeulelerbge 

(4). (i) Rent, T.n:cs, Insunn«, Lighting elc. :_ 
<a)	 Rtnt, Rail' and Taxes ;. The secretary or ACC{lWIt! Officer may pay, the rent 

ofpremises or other ploputy leased to the Corporation, in accordance with 
the tenns of relative leases or agreetnet"lt executed, entered into, with the prior 
approval upto Rs.S,OOOI-p.m. of the Executive Director, upto Rs. 7,0001- p.m, 
with the approval of the Chainnan and beyond that with the approval ofthe

""'"'. 
Reg No. 100b) 4(i) Amended in I141h m«ting or BOD held on 2.5-4-07. 

The Board authorised tl\c EXC<:U1ive Director to incure expenditure in each case 
upto Rs 50,0001- per month,and upto Rs.l,OO,OOO/- per month with the approval 
ofChairman. 

(b)	 rates and taxcs on the scale applicable to the property involved,on presentation 
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oflhe rclalh·e bill; and 
(c)	 Such ()(htt Rates. Cesscs and Taxes as may be levied by the Slale or Centnl 

CkI\ emmcnl or any other authority from time to lime. 
(4) (il) Insunlnee :. (a) Pn.:mia on lnstnnCC policies taken to insure the C«pcn.lion·s 

premises and Ihetr contents 19amslloss or damage by li~ and or earthquake 
may be paid b) Secretllt) I Accounts OffICCf as and ",hen they fall due 
pro\ idcd thal the w.mg OUI of such policies hal hem appro\'ed by the Board. 

(bl	 Pranilo on tra\el andOlhapolicestakenfO£ the bcntfitoflheofficmoand 
Olha cmplO)Cd oflhe Corpontlon may be: paid by the sem:wy O£ Aecounts 
Offictf in /ll,:coniance '" ith the resp«1i\c Rules and Ragulauons of sen"ice of 
the conccmc:d officer or other cmplo) Cd. 

(c)	 I'mnil on msurance ofmo\cablc propert) including machlDCl')' bcloq.ing to 
the CorporoilOO shall be paId b) thc Secmar) provided that the taling oul-of 
suo.:h pohcies ha\ e been appro\cd by the Executive Dim:tor 

(iii)	 [1«lrieit) and \\aler chart" :-Ollls m rcs«t ofclectricit) and "'Itcr consumed In 
thc office of Ihc CorporallOl'l ma) be paid b) the sec~ or Accounts Officer. "'00 
shall oo\\c\ er. be responsible to see that an effective cnccl is mamtama! to avoid 
wastcgc of electricity Ind \\ater in order to keep the expendltufC under this sub-head 

lb low as possible. 
(5)	 I'ostage, Tclegrame and Telephones :. (i) Expenditure under this head, whieh must 

be kcpt as low as possible may be authorised by Ihe Secretllf)'. as and when necessary. 
provided Ihatthe approval uf the Ooard shall also be required before llielephone line 
or connection is installed at the offiee or at the residence ofllny of the offieer of the 
Corponltion. 

(ii)	 Rcganhng thc number of total ellis permissible to an officer of the Corporation for 
the telephone prm-ided II his rt,J,Idence. the same practice will be followed IS in the 
case of telcphooes, provided b) Go1.1. al thc residence of its officers of equivllent 
status. with such ~Iaxation or modification, IS may be approved by the: Board from 
lime 10 tnne. 

(6)	 Printing :- The c:haJlp incurred on the printing~ debitable WI this sub-head. Prinling 
charges dcbnabk 10 thIS sub-bc:ad may be incurred by the Sec:rctaryIAGM (Fin.) when the 
llffiOWIl ur.olved in any one casc docs DOl exc:ccd Rs.l,5OOl· cr Rs. SOQr'. rcspeQn'ely and 
",ith the pnlX" 1JlPfU\"IJ ofthe ExeculI\"C Oircaor in ocher cases.. 
R~ No. 100b)(6) AlIleaded in 1141.11 IIIftti_1: or 800 bekl 0_ 25-4-417. 

(7)	 Depredatioa and Repain 10 Corpol"1ltioa's Property:­
(I)	 Depreclatioa on CorporatiOll's Propcrty:-Depec:iation 00 the:CoIpontion's 

I'lOPC:llyOfl the scale IaMl down by the: Board m:ly be elfecled by the: A.D.b} 
abjustment between the Dead Stock Accounl & the: GmcraI Charges AccOURl if: 
accordance .....ith such geno-al of spc:cial instnlcttom u may de issued by IN 
Execuli\·c Dircc;lor. 

(b) Repair 10 Corpol"1lliollS property:· (i) Expenditure undttthis sub-head Upll 
I sum orRs.IO.OOO in an)' one financial )car may be illC1llTcd by the Execulive Direc:tOl 

(ii)	 Expendilure uplO a sum orRs.15,OOO in an)' one financial year may be sanctioned b' 
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me Chainnan. 
(iii)	 Expenditure in excess of IU. 15.000 in anyooc: financial yc:arrequires the: sanctm of 

the Board. 
(8)	 Banks lind Agency Charges:- Any commission. exchange or other charges payable 

to any bank or other agent of the COijXliation in tcnns of any arrangmcnt or agreement 
apprm'ed by the Board or to the post office on ac:col'nt ofmoney order CommissKJn 
trill) be paid by 1M A.O. but all othc:rexpcnditam: debitable tothis head shall rcquiretbe 
appro\lI! of the becuth'e Director. 

(9)	 Miseelllln«lUS:- (a) Books and News Papers:- (i) Subscription may be paid by 
debit to the sub·head by the Accounts Officer for the supply ofa copy of each ofthe 
official gczettcs ofthe Central Govt. and the Stale GoV!. and two daily and lwo weckly 
financial pa~ ofreputc as well as any other pt:riodical or dailyl weekly newspaper.; 
appro\'ed b) the ExectJtive Director. 

(ii)	 Expcnditam: upto a sum ofRs500 at a time and Rs. 5,000 in any one rlJUlflCiaJ year 
mal he incUJTCd by the: Executive Director on the purchase ofBoob, market report 
or Dlher publications on law. banking. economics or finance for the Benefit ofthc: 
Corporation Hnd its staffupto Rs. 1.000 at a time and Rs. 10.000 in any financial year. 

(iii)	 All additional expenditure under this sub-head requires the sanction ofthc Iloard. 
(b)	 Uniforms:- (i) Subject to the provision ofsub clause all expenditure under this 

Sub head requires thc: specirlc sanction of Executive Director in each case.. 
(ii)	 The scale of uniforms and other conditions for their supply to driVCl"S and class IV 

cmplO)'ees ofthis Corporation will be the samc: as applM:ab1c to correspooding Punjab 
Govcrnment cmpIO)·ees. 

(c)	 Advertisement and noticc :- Expenditure upto Rs.20,0001- in a financial year under 
this sub-head may be inCUlTed by the Executive Directorand forexpenditureexcc:eding 
thiS limit and upto Rs. 25.0001- (Rs. T.....enty five thousand only) prior approval ofthe 
Chainnan shall be obtained in each ClISI:, Expmdi~ in excc:ss ofRs 25,0001· shaU. 
bo.....e\·c:r. be incurred with the approval of the Board. 
(Amended in 114lb meeling of BOD beld on 25-4-4)7.) 

(d)	 Trltvelling and Halting EspenStt:. Payment may be made under this sub-head by 
the Exccutivc Director in aceordance with thc respective Rules & Regulations of 
servicc ofthe omcers or othcrcmployees concemcd, provided lhatlll travelling and 
halting allo.....ance bills of the Excutive Director may be paid. in coofonnity with the 
terms and conditions of his appointment, as approved by the Govt. soc:b bills ofthe 
Ex«:utive Director shall. however, require the counler signattm::s oftbc Chairman. 

(e)	 Enlerlainment Expenses :- Pa)'mcnt under this sub-head shall be made by 1M 
Secretary with the approval of the Executive Director subject 10 yearly financial 
limits of such expenses as laid down by the l3oard. 
R~ (IO)9(e) Amended in 871b rneeliDg of BOD beld o. 16-9-97. 
EnIerlAinmcnt expenses shall be upIO Rs.I ,000'- p.m. f« ED. and 0Wrman Expcnditun: 
on specia1 BOD meetinp v.ith the approva1 ofChainnan 

(f)	 MaintenaDce of sian-Cars and otber Vebicla;· Expenditure under this head shall 
be ineurred with the specific approval oflM fOllowing olftcerSl authorities upIO the 
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Iimil indkatcd against each : 
(i)	 By the Assistant General MlU'llIga (Accounts) upto IU. 500/- at a time and by the 

Secretary upW Rs. 10001- al a time:. 
(ii)	 8y the Executive Director upto Rs. 20,0001- al a time. 
(iii)	 By the Executive [)ira;:lol" beyond Rs. 20.0001- but DOl exceeding Rs. 25.000 at a time 

with the approval of the Chainnan. 
Expenditure beyood Rs. 25.000 ala time. shall require the approval of the Board for 

its expos facto sanction. 
Rq.. No. It(b) 'Cf)A~ed i..- 114t1lllleeti_&orBOD bekl 011 1~7. 

W	 Not F.a..-raled:- Any expc:ndihrewhidt is DOl ptopeilydcbitable to any 0Iherhc:ad 
shall be classified as -Miscellaneous 001 Enwnaa&ed'" and may be authorised as 

folk7ws :-

Sr. Nature of Powers Powers to Extent of delegatioo 
No. whom ofpowers 

delegated 

I.	 To sanction noo- rcc;:urring contingent Chairman Full powers 
CltpCflditurc not specifically provided E.D. upto Rs. 10,0001­_.
in lhe existing regulalions upto Rs. 500/­

Acct. Officer upto Rs. 500/­
1.	 To sanclion recurring expenditure Chairman Full powers 

not spccifically provided in the E.D. upto Its. 5,0001­_.
existing regulations upto Rs. 5001­
Acctts.­ upto Rs. 250/­
Officer. 

Ret- 11(b)9(z)Amc_ded L. 114tb ..eeti_c Or BOD held Oil 1~7. 

Expenditure Imder this head shall be incurred with the specific approval of the 
folkwiing offKlCrSl autt-itics upto the limit indk.atcd against each ­

i) 8y the Assistant Genem Manager (Accounts) upto Rs.5001- al a time and by 
the Secmary upto lb. 1000/- at a time. 

ii) By the Executive Director upto Rs. 15,000/- at a time. 
iii) By Ihe Executive Din:ctOf beyond RsI5,000I- but not exceeding Rs 25,0001­

at a time with the approval of the Chairman. 
iv) Expenditure bey(lnd Rs. 15000/· at a time, shall require the approval of the 

80ud for its cxpost-fae:to sanction. 
It(b) (10) Statio_cry ••d Stom: 

(i)	 Every cffort must be made: to see that the expendilure under this head is kept at 

a minimum &. that there is no wastage, pilferage or unauthorised usc of the 
corporation's stationery and SCores. 

AlQended in 1l41b meeting or BOD held on 15-4-07. 
Subject 10 the provisions ofthe foregoing sub-regulation, expenditure under this head 

may be incurred as under :­
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(i)	 Assistant General Manager (Ae<:tts.) upto the limit orRs. 5001- and upCo Rs. 
10001- by the Secretary at a time. 

(ii)	 Abo,,·c Rs. 10001- and upto the limit orRs. 15,000(-. a time: by the ExCl:dive 
Director and upto a limit of25,0001- at a time with the prior appooval ortbe 

Chairman. 
Such pruchascs shall. howcver. be effected undefthe close conlrOl and supervision of 

the Exccutive Oirictor and lIS far as possiblc from ConlJOiler or Stores offICe of Punjab 
Govt. 

For the amount exceeding Rs. 25,000 at a time the prior approval ofltte Board shall be: 
required. The other proposal shall be same as in the existing regulations. 

(iii)	 Loose lcaflcdgers, patent bindcrsctc. must not be introduced without lhespeciflC 
approval ofthe Exccutive Diroclor in cacIt case. 

(II). ~.dStockAccount: 

(I) a) Premises land etc. The purchase. sale and leasing orall premises, Iaod c:lI;. 

requires the spccilic sanction of the Boant in each ax. 
b)	 Expenditure ora capItal nature on additions and ahcrations the corpn's prcmisc:s. 

land etc. may be incwn:d with Ihc specifIC saoclion orlbe Board 
(2) Electric Installation. (us & otbtr ~uipll1tDt:-Expenditun: uplO a toW sum 

of Rs 5,000/- may be authorised by the secretary or me Assistant GeoeraI Manager 
(Accounts) in each casel and in excess orRs. 5,0001 and upto Rs 25,0001- in each case by the 
Executive Dircctor. Expenditure cxcCl.:ding lttis limit can be incurred with the approval orthc: 
Chairman. 

(3) Furniture, furnishing and IiUings Expc:nditure oodc:rsub-h:ad (3)0(7) 
(4) Safes, Cabinets, pad Lacks etc.	 shall be incum:d by the ED ..o the 
(5) TypewrilCf, duplicating machines. limit ofR.s.40,OOOI- in c:ac:b Finan 
(6) Compulcrsl Fax Pholosw Machine tial year ~ bcyood this 

and other elce:tron.it cquipmenu limit shall require the appoval of 
(7) Miscellaneous.	 the Cbariman. 

(12).	 MaiDltllUet of sen-ict CODtracts: Maintenance ofscrvia: oontJacts in tc:sptd or 
the following items or any changes in the tmns tberrofsba.ll require the sanction of 
the Executive Director but the retUtTing clwges arising out ofsuch contrael5 may be 
paid by the Secretary as and when they fall due :­
i) Corporation's Building's, including leased premises. 
ii) Electric inSlallation etc. 
iii) Sanitary and plumbing installations, and 
iv) machines (Accounts Macltioes, Typewriters ete..) 

13.	 a) Writt oftb~ valll~ of priced rormslp1lbliClltioaa dt.. Ddttnl 
(Amtnded in 114tlll mHtincorSOD tldd .. 2S-4-t7.) 

14) [Iptadit1ln: ;- Expendilun: illCUlT"ed undcI' various beatk.lsub bead sball be pIa::cd 
before the Board for their infonnation .fter every quarlQ'. 

15)	 Fiaaaeia' Position; The fmancial position oflbe oorporalion shall be placed befon: 
the Board cvery year aRer the close ofthe accounts and Ibe a1kJcation of funds n:quiraI 
to be made under the ACI and Rules wll be approved tx:fcn their presentation to the 
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Auditors. 
16)	 Oaims ofOllirm.. : Executive: Director will be the: e:ontrolling OIT"ICa in respect of 

claims ofChairman viz. pay. T.AJD.A. etc. and other expenditure. 
17)	 8olIrd's Power to change Regullllion :- The Board shall have the: power 10 delete. 

add. alter or substitute any oflhe Rugulation from lime to time in the interest of the 
COrporal ion. 

18)	 I.T. lind I.T. Relaled Items :-I'urchase ofl.T. and I.T. related ilems includingsoftwarc: 
and engaging expo1S full powttS to the Exocutivc Directors. 

19)	 511 Ddlll'y EJptDsa :- Swldary expenses for lII'I'a1£iog Board mectingfattendingdeligatc:s 
fh:m NMDFCI NUCFDC Central Go\.1. and odla states full pov,'m to the Executive: 
DirtClOl5. 
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